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Application for Adult Education Services

Contact information:

Full legal name (first, middle initial, last): Phone no. (preferred):

Address: Phone no. (alternate):

City, state, ZIP: Email address:

Ethnicity: Tribal affiliation (if Native American): Degree of Indian blood:
OAsian [ Black [JHispanic [ Native American

[ white [ Other:

Tribal Affiliation — If Native American, must submit a copy of your CDIB card.

Did someone refer you to our program? [JYes []No
If yes, which agency referred you to our program?

Are you a Chickasaw Nation employee? []Yes [INo
If yes, with what department are you employed?

Background Information:

Last public school attended: What year did you Last grade | Did you attend special | Gender:
drop out? completed: | education classes? [ male
Jvyes [ONo [1Female
Other adult education programs attended (when & where): Date of birth: Your age today?
Has the Chickasaw Nation ever paid for your GED testing? Social Security no.:
Oyes [ONo If yes, what year?

Have you ever been convicted of a felony or misdemeanor? []Yes []No

Do you have any disabilities or handicaps that require special services? [ ]Yes []No
If yes, briefly describe:

Certification — | certify that the information provided on this form is true and correct.

Signature: Date:
X
Guardian’s signature (if under 18): Date:
X

The Chickasaw Nation Office of Supportive Programs and the applicant agree to strictly maintain the confidentiality of all information disclosed hereunder, or any amendments
thereto. The parties agree that the information contained in said application shall be considered “Confidential Information” and shall not be disclosed to third persons, except upon
written consent of the applicant or as otherwise required by law.
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Intake Interview Notes: (This Page for Office Use Only)

Criminal history — Client checked [[JYes [JNo that they have been convicted of a felony or misdemeanor.
Are you on supervised or unsupervised probation? [ Supervised [] Unsupervised
Do you have any pending criminal charges against you? CIyes [No

(If yes, brief description of conviction):

Student is a referral to our program? []Yes [INo Referral document on file? [JYes [No

If yes, name of referring person:

Referring agency:

Address:

City, state, ZIP:

Contact phone no.:

Special services required (Intake notes):

Other intake notes:

Application packet is complete? [JYes [JNo

Intake specialist signature: Date of intake:

The Chickasaw Nation Office of Supportive Programs and the applicant agree to strictly maintain the confidentiality of all information disclosed hereunder, or any amendments
thereto. The parties agree that the information contained in said application shall be considered “Confidential Information” and shall not be disclosed to third persons, except upon

written consent of the applicant or as otherwise required by law

Page 2 of 2 Form no. 676 EDU Rev. 4/2012




the Bill Anoatubby
Chickasaw Nation Governor

Division of Education

Adult Learning Program — DOUGLAS H. JOHNSTON BUILDING
300 Rosedale Road / Ada, OK 74820 / Phone: (580) 421-7711 / Fax: (580) 310-6621

ALP Guidelines

Purpose:

The Adult Learning Program (ALP)provides academic assistance to adults who have dropped out of high school and want
to complete their General Equivalency Development diploma (GED). The program consists of two levels of educational
placement, GED Fast Track and Adult Basic Education classes. Funded by the Chickasaw Nation, the Adult Learning
Program provides adults with incentives to strive for the highest level of academic achievement.

Eligibility Requirements:

Adult Eligibility — 18 vears and older:

The ALP serves adults ages 18 and older within the boundaries of the Chickasaw Nation, with preference given to
Chickasaw citizens, then other Native Americans with a valid CDIB and who have been referred from recognized tribal
or state agencies. Outside the boundaries of the Chickasaw Nation, services are provided to Chickasaw citizens only.

Minor Eligibility — 16-17 years of age:

The Chickasaw Nation ALP serves Chickasaw citizens only who are 16-17 years of age, within the Chickasaw Nation
boundaries under certain enroliment guidelines as specified by federal, state and tribally mandated policies. For
Chickasaw students living outside the Chickasaw Nation boundaries, the Chickasaw Nation will assist the family in
finding proper educational and counseling services within the students’ area of residence.

Intake Process:

(1) All students must complete an enrollment packet. The enroliment packet includes a Chickasaw Nation
Application for Adult Education Services form, a Student Code of Conduct Agreement, Program Participation
Agreement, a Release of Scores form and a Photo Release Form. Students must present proof of positive
identification that shows name, date of birth, address, signature and photograph. Acceptable forms of
identification are: Driver’s licenses, CDIB, passports, military or other forms of government identification that
shows required information.

(2) If the student is 16 or 17 years of age and resides within the boundaries of the Chickasaw Nation, a state
notarized Adult Basic Education Class Enrollment Form for 16-17 year olds is required to be on file before a
request for enroliment can begin.

(3) Applicants who have been referred to the ALP from an outside agency or tribal facility must have a letter of
referral on file stating the name of the referring agency, contact person and phone number for the contact
person.

(4) Once the completed enroliment packet is received and the applicant has been accepted as a program
participant with the Chickasaw Nation ALP, students will be given the Test of Adult Basic Education (TABE)
Locator Assessment to determine the entry level of training. Students scoring o grade reading level or above
will be placed in a GED Fast Track program with an option to attend class or study independently. Students
scoring below o grade reading level will be placed in an Adult Basic Education (ABE) class. For Chickasaw
students living outside the boundaries of the Chickasaw Nation, all efforts will be made to find an appropriate
program in the area in which the student lives.

Training Levels of Placement:

GED Fast Track:

The GED Fast Track training is designed to provide a short-term, self-paced training environment for the student to
academically prepare for the GED testing through online instruction and/or teacher-instructed classes. Individualized
support and guidance will be provided by an assigned Adult Learning teacher.
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A. The student will be given a battery of tests in Science, Math, Social Studies, Writing and Reading. The student will
not be recommended for testing until an overall average battery score of 450 can be achieved with no less than
410 in each content area. If the student does not meet this requirement in a subject, the student will be given
practice lessons in the subject areas where additional educational training is needed.

B. Students are given four consecutive months in which to master all subjects of the GED Fast Track program.
During the four months, the student is required to work an average of 15 hours per week in the GED Fast Track
program.

(1) If the student has not mastered all five subjects in the four month period, but has met the program
participation agreement, then consideration will be given to provide the student additional time and
specialized instruction in preparation for GED testing.

(2) If the student has not mastered all five subjects in the four-month period and has not met the weekly
program participation agreement, the student will be placed in an ABE program for up to 2 months. After
this time, if the student has met the Student Code of Conduct Agreement and Program Participation
Agreement for the ABE class, the student will be allowed to submit a petition request to the manager of the
ALP for re-entrance to the GED Fast Track program.

(3) If the student has had extenuating circumstances that has kept the student from completing the GED Fast
Track program under the specified program guidelines and the student has been dropped from the program,
the student can submit a request to the ALP manager to be reinstated into the GED Fast Track program.

(4) When the student has mastered all five subject areas of the GED Fast Track program, the student’s assigned
ALP teacher will recommend the student for GED testing and assist the student with registration for testing at
a nearby state GED test facility. If a student has been recommended and registered for testing and does
not show up to take the test and has not given the ALP advance notice of the extenuating
circumstance for test cancellation, the student will be required to petition for re-admissions to the
ALP for future assistance.

(5) The Chickasaw Nation ALP will provide financial assistance for GED test and retest fees to program
participants who are Chickasaw citizens and have practice test scores validating student’s readiness to test.

Adult Basic Education (ABE) Track:

The Adult Basic Education (ABE) classes are designed for those students who do not meet the GED Fast Track entry
requirements. The ABE program provides teacher-instructed educational assistance to adults in content areas where
the student is academically deficient.

A. A specific level of the TABE survey or complete battery test will be given to the student in order to clearly define
the student’s grade equivalency across several content areas. Students will be required to attend ABE classes.

B. Students are required to attend 75 percent of the scheduled class time. If a student is absent from class 3 periods
in a row without written verification from a doctor or a copy of an appointment verification, etc. to the ALP teacher,
the student will be dropped from the class roster and will be required to submit a petition for re-admissions to the
ALP manager to be reinstated into the ABE program. The student’s petition will be reviewed by a Chickasaw
Nation Division of Education Committee which will approve or deny the student’s re-entry request.

C. Atany time a student no longer exhibits academic improvement during a 3-month period, the student will be
dropped from the ALP and a recommendation will be provided to the student of other Chickasaw Nation services,
agencies or programs that can better serve the student.

Petition for Re-Admission Request:

Petition Request forms are available at the Chickasaw Nation Adult Learning Program office located at 300 Rosedale
Road in the Douglas H. Johnston Building in Ada, Oklahoma, 74820 or call 580-421-7711 and ask to have one
mailed. The petition request will be reviewed by a Chickasaw Nation Division of Education Committee which will
approve or deny the student’s petition request for re-entry to the ALP.

Classes Held:

Teacher-instructed classes are held in specific areas throughout the Chickasaw Nation boundaries. For more
information concerning site locations and class schedules, call 580-421-7711. The Chickasaw Nation Adult Learning
Program office is located at 300 Rosedale Road in the Douglas H. Johnston Building in Ada, Oklahoma, 74820.
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the Bill Anoatubby
Chickasaw Nation Governor

Division of Education

Adult Learning Program - DOUGLAS H. JOHNSTON BUILDING
300 Rosedale Road / Ada, OK 74820 / Phone: (580) 421-7711 / Fax: (580) 310-6621

Program Participation Agreement

All students are required to sign a Program Participation Agreement. The following guidelines for
program participation are designed to create the best possible learning environment for students.

Program Participation:

| understand and agree to attend class and/or participate in the required number of hours stated
specific to my track placement in the Adult Learning Program Guidelines.

GED Fast Track Participation Guidelines:

Students are given four consecutive months in which to master all subjects of the GED Fast Track
program. During the four months, the student is required to work an average of 15 hours per week
in the GED Fast Track program. If the student has had extenuating circumstances that have kept
them from completing the GED Fast Track program under the specified program guidelines, the
student can submit a petition to the Adult Learning Program manager to be reinstated into the
GED Fast Track program. The student’s petition will be reviewed by a Chickasaw Nation Division
of Education committee which will approve or deny the student’s petition request.

If the student has not mastered all five subjects in the four-month period and/or has not met the
average weekly time requirements, the student will be placed in an ABE program and will not be
accepted for re-entry into the GED Fast Track program.

ABE Participation Guidelines (for students living inside boundaries only):

Students are required to attend 75 percent of the scheduled class time. If a student is absent from
class three periods in a row without prior notification to the Adult Learning Program education
specialist, the student will be dropped from the class roster and will be required to submit a
petition to the Adult Learning Program manager to be reinstated into the ABE program. The
student’s petition will be reviewed by the Adult Learning Program manager and/or a Chickasaw
Nation Division of Education committee which will approve or deny the student’s written petition.

At any time a student no longer exhibits academic improvement during a three-month period, the
student will be dropped from the Adult Learning Program and a recommendation will be provided
for other Chickasaw Nation services, agencies or programs that can better serve the student.
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|, THE STUDENT, AGREE TO ABIDE BY THE STATED GUIDELINES OF THE PROGRAM

PARTICIPATION AGREEMENT:

STUDENT’S SIGNATURE

If under 18 years of age,

PARENT/GUARDIAN/SUPERVISOR’S SIGNATURE

Parent/Guardian/Referring Agency Information:

Address:

TODAY’S DATE

TODAY’S DATE

Phone no. (Day): Phone no. (Evening):
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the Bill Anoatubby
Chickasaw Nation Governor

Division of Education

Adult Learning Program - DOUGLAS H. JOHNSTON BUILDING
300 Rosedale Road / Ada, OK 74820 / Phone: (580) 421-7711 / Fax: (580) 310-6621

Student Code of Conduct Agreement

All students are required to sign a Student Code of Conduct Agreement. The following guidelines for
classroom conduct are designed to create the best possible learning environment for students.

Student Code of Conduct:

Unacceptable conduct includes (but is not limited to) the following:

1.

a bk~ wn

© o NOo

10.
11.

12.

13.

14.

15.

Excessive loud talking or other disturbing behavior, which in the opinion of the teacher is a
hindrance to the learning process.

Making a social hour out of class time to the point of distracting others who want to study.
Disrespect for teachers or other class members.
The use of obscene language or gestures.

Bringing any weapons, alcohol or drugs onto or into the premises (this includes the parking
lot, the property or the immediate vicinity of the property).

Displaying signs of being under the influence of drugs or alcohol during class times.
Smoking in places other than the designated smoking area.

Racial insults, slurs or insinuations.

Immodest dress.

Falsification of information on any forms, sign-in sheets and/or other program documents.
All cell phones must be turned off or set to silence during class instruction. Students are not
to receive calls or make calls during instruction time without consent from the instructor.

No headphones, earphones or other listening devices for personal radios, televisions or
music will be allowed during class time.

No sleeping is allowed during instruction time. If you are too tired to participate in class, you
will be asked to leave and not be given credit for your attendance on that date.

Students are to use the classroom computers only for working on authorized lessons
assigned by the instructor. Internet usage is not allowed unless an assignment is made by
the instructor. The Chickasaw Nation has the authority to log all Internet use from any
computer connected to the Chickasaw Nation network.

Other behavior infractions which are deemed unacceptable by the instructor.
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Due Process:

A student’s program participation can be terminated after one infraction. We want you to
succeed; therefore, we are asking that you help yourself and others by helping to maintain an
environment conducive to learning. Adult learning classes are provided as a service to help
you gain a higher level of academic achievement.

I. A verbal warning is issued to the student and a notation is made in the student’s
folder for the first infraction.

ii. A call will be placed to the student’s parent/guardian if age 16-17. A call will be
placed to the student’s supervisor, if you are an employee of the Chickasaw
Nation or to the student’s referring agency. If neither applies to the student, then
a written warning will be issued, discussed with and signed by the student, and
placed in the student’s folder.

iii. fstudent’s conduct does not improve, the student will be terminated from Adult
Learning Program services.

iv. If there is a need, the Lighthorse Police will assist in removing the student.

|, THE STUDENT, AGREE TO ABIDE BY THE STATED GUIDELINES OF THE CODE OF
CONDUCT AGREEMENT:

STUDENT’S SIGNATURE TODAY’S DATE

If under 18 years of age,

PARENT/GUARDIAN/SUPERVISORS SIGNATURE TODAY’S DATE
Parent/Guardian/Referring Agency Information:

Address:

Phone no. (Day): Phone no. (Evening):
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